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ADDITIONAL STANDARDISATION FOR HOLDERS OF A TRE/SFE 

CERTIFICATE TO CONDUCT ASSESSMENTS OF COMPETENCE 

FOR HOLDERS OF OR APPLICANTS FOR TRI/SFI CERTIFICATES 

 

This document is intended as a reference for TRE/SFE; to explain the administrative 

procedures required to undertake an assessments of competence (AoC) for TRI/SFI 

in a standardised procedure. Nothing in this document is intended to conflict with 

the EASA Aircrew Regulation or Austrian law where applicable. 
 

Easy Access Rules for Aircrew (Regulation (EU) No 1178/2011) 

https://www.easa.europa.eu/en/document-library/easy-access-rules/easy-ac-

cess-rules-aircrew-regulation-eu-no-11782011  

 

EASA FEM Module 7.1/7.2-AOC SFI/TRI (A)/(H) 

https://www.easa.europa.eu/en/document-library/general-publications/flight-ex-

aminers-manual-fem#group-easa-downloads  

 

ZPH FCL 10/CAN FCL 10 

https://www.austrocontrol.at/jart/prj3/ac/data/doku-

mente/ZPH_LFA_LSA_017_2025-02-28_0902556.pdf  
 

 

LICENCING REQUIREMENTS 

 

https://www.easa.europa.eu/en/document-library/easy-access-rules/easy-access-rules-aircrew-regulation-eu-no-11782011
https://www.easa.europa.eu/en/document-library/easy-access-rules/easy-access-rules-aircrew-regulation-eu-no-11782011
https://www.easa.europa.eu/en/document-library/general-publications/flight-examiners-manual-fem#group-easa-downloads
https://www.easa.europa.eu/en/document-library/general-publications/flight-examiners-manual-fem#group-easa-downloads
https://www.austrocontrol.at/jart/prj3/ac/data/dokumente/ZPH_LFA_LSA_017_2025-02-28_0902556.pdf
https://www.austrocontrol.at/jart/prj3/ac/data/dokumente/ZPH_LFA_LSA_017_2025-02-28_0902556.pdf
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EXAMINER STANDARDISATION COURSE ZPH/CAN FCL 10 

(g) Holders of a TRE or SFE certificate who have more than three years of experience 

as a TRE/SFE may attend an additional standardization module with the Authority 

in accordance with FCL.1005.TRE/SFE (a) (5) in order to be authorized to conduct 

competency evaluations for SFI/TRI certificates. 

 

This minimum 2-hour standardization shall include: 

(1) Legal requirements regarding assessments of competence (e.g. FCL.935, asso-

ciated AMC and relevant sections of the FEM). 

(2) Practical examples of how to structure an assessment of competence in the 

FSTD or on the aircraft (as applicable). 

 

(h) Holders of an SFE certificate who have completed an SFI Tutor course in ac-

cordance with the derogation in Annex IV to the Commission Decision of 6.2.2014 

(2014/69/EU) shall be credited in full towards the additional standardization re-

quirements in (g). 
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LICENSING REQUIREMENTS FOR TRI 
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LICENSING REQUIREMENTS FOR SFI 
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ASSESSMENT OF COMPETENCE (AOC) 
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GENERAL RULES FOR THE AOC 

The applicant should demonstrate his ability to devise a lesson plan for the allocated 

exercises and manage time efficiently with the intention of completing this lesson 

plan. However, the test should be based on a principle of quality rather than quantity 

and kept as straightforward as possible. For example, provided the simulator detail 

contains at least one teaching demonstration from a pilot’s seat, instruction from 

the simulator operator’s position and at least one asymmetric exercise, there is no 

requirement to complete all the exercises in the allocated list. A fuller insight into 

an instructor’s ability can be gained by allowing him to progress with relatively few 

exercises than if he is required superficially to teach a larger number. (The TRI 

course will have provided adequate practice in the range of exercises appropriate 

to qualifying as an instructor on the type). 

RULES FOR AOC CONDUCTED BY STUDENT ROLE PLAY 

The examiner may act as a student undergoing a type rating course; alternatively he 

may conduct the AoC as an observer and delegate the student role to a course tutor 

or another instructor. 

When there is only one applicant, a pilot with a current type rating is required to take 

the PM role. 

Explain that the examiner (or course tutor, as applicable), whilst playing the role of 

student, should be treated as such, and all aspects of his performance should be 

regarded in context. If it is considered that the student would benefit from a demon-

stration, the applicant should proceed accordingly. 

On initial AoCs, the examiner must take into account that a newly trained instructor’s 

ability can reflect only unconsolidated skills which have been acquired during the 

instructor course and cannot, for obvious reasons, draw on expertise gained from 

instructional experience. 
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Student role play should be aeroplane-related rather than personality-based. Errors 

made should be typical technical and non-technical student errors for the type and 

exercise (e.g. not trimming, inadequate knowledge of procedures, mishandling rud-

der during asymmetric exercises, poor scan, CRM issues etc) and kept to a relatively 

small number. The student’s performance should reflect the quality and content of 

the instruction given. 

RULES FOR AOC CONDUCTED BY OBSERVING A LIVE EVENT 

Training audience is a real crew for training.  

In his introduction to the pilots under training, the examiner will explain that: 

➢ he needs to observe the candidate conducting the detail (one day only) in 

order to carry out the AoC. He should reassure the students that the candi-

date will conduct a normal training detail and make all decisions during the 

detail without reference to the examiner. 

➢ at the end of the simulator detail, the examiner will ask the candidate for a 

brief preview of the debrief – this is a normal aspect of the AoC process to 

ensure common standards. 

he will need to record some details from the pilots’ licences for the report form. 
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COMPETENCE ASSESSMENT GUIDANCE 

All instructors shall be trained to achieve the following competences: 

➢ Prepare resources, 

 

 

➢ Create a climate conducive to learning, 

 

 

➢ Present knowledge, 

 

 

➢ Integrate Threat and Error Management (TEM) and crew resource manage-

ment, 

 

 

➢ Manage time to achieve training objectives, 
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➢ Facilitate learning, 

 

 

➢ Assess trainee performance, 

 

 

➢ Monitor and review progress, 

 

 

➢ Evaluate training sessions, 

 

 

➢ Report outcome, 
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TEMPLATE 1 – AOC FOR THE ISSUE OF TRI(A) (SIM ONLY) OR SFI 

CERTIFICATE 

AOC conducted by STUDENT ROLE PLAY 

For initial issue 

 

For the assessment of competence, the applicant will be required to: 

 

➢ give a theoretical knowledge lesson (1 unit equals 45 minutes) for a pre-no-

tified exercise from the type rating course using normal briefing room facili-

ties and visual aids as appropriate. Give a simulator safety/evacuation brief-

ing.  

➢ conduct a simulator training exercise which will consist mainly of instruction 

from the simulator operator’s panel but must also include a teaching 

demonstration from a pilot’s seat.  

➢ debrief the simulator exercises.  

➢ write a training report on the student’s performance.  

➢ manage time efficiently throughout.  

➢ demonstrate adequate knowledge of relevant parts of EASA Part FCL  

 

1. Preparation for the Assessment of Competence (AoC)  

 

The examiner should allocate the applicant a list of exercises at the end of the pre-

ceding day’s training; he should also define the experience of the ‘student’ , and 

specify whether he is a captain or co-pilot. The applicant should decide on a suita-

ble sequence in which to conduct the exercises; i.e. devise a lesson plan, and 

should be advised that this sequence is not required to conform to the type rating 

course syllabus.  

The examiner will nominate one exercise from the list which the applicant will be 

required to brief (theoretical instruction). This can be a normal interactive briefing 

based on the assumption that the student has completed relevant preparatory 

study. 

2. Test Administration according to EASA FEM Module 7.1(A)/7.2(H) 

 

3. Examiner Briefing according to EASA FEM Module 7.1(A)/7.2(H) 

 

Don’t forget PASS/FAIL criteria and consequences! 

 

FCL.935 (d) 

When an assessment of competence is required for revalidation of an in-

structor certificate, an applicant who fails to achieve a pass in the assess-

ment before the expiry date of an instructor certificate shall not exercise the 

privileges of that certificate until the assessment has successfully been 

completed. 
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4. Instructor Applicant Simulator/Flight Briefing according to EASA FEM  

Module 7.1(A)/7.2(H) 

 

5. Instruction in the FSTD according to EASA FEM Module 7.1(A)/7.2(H) 

 

6. Assessment of Competence according to EASA FEM Module 7.1(A)/7.2(H) 

 

The Test-Form is representing the ANNEX 9 Test Form for all types of in-

structors. The Test-Form does not replicate the Assessment Guidance of the 

EASA FEM. Observations in the sections 1 – 6 of the EASA FEM are indica-

tions of a good standard (good instructor competencies) in relation to the 

requirements of CBTA. 

 

7. Standard of Completion according to EASA FEM Module 7.1(A)/7.2(H) 

 

8. Competence Assessment Guidance according to EASA FEM Module 

7.1(A)/7.2(H) 

 

Assessment of Instructor competencies acc. ICAO PANS TRG DOC 9868 

(CBTA) can also be utilized 

 

Management of the learning environment 

 

Ensures that the instruction, assessment and evaluation are conducted in a 

suitable and safe environment 

 

IOB 2.1 Applies TEM in the context of instruction/evaluation  

IOB 2.2 Briefs on safety procedures for situations that are likely to develop 

during instruction/evaluation  

IOB 2.3 Intervenes appropriately, at the correct time and level (e.g., pro-

gresses from verbal assistance to taking over control)  

IOB 2.4 Resumes instruction/evaluation as practicable after any interven-

tion  

IOB 2.5 Plans and prepares training media, equipment and resources  

IOB 2.6 Briefs on training devices or aircraft limitations that may influence 

training, when applicable  

IOB 2.7 Creates and manages conditions (e.g., airspace, ATC, weather, time, 

etc.) to be suitable for the training objectives  

IOB 2.8 Adapts to changes in the environment whilst minimizing training dis-

ruptions  

IOB 2.9 Manages time, training media and equipment to ensure that train-

ing objectives are met 
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Instruction 

 

Conducts training to develop the trainee’s competencies 

 

IOB 3.1 References approved sources (operations, technical, and training 

manuals, standards and regulations)  

IOB 3.2 States clearly the objectives and clarifies roles for the training  

IOB 3.3 Follows the approved training program  

IOB 3.4 Applies instructional methods as appropriate (e.g., explanation, 

demonstration, facilitation, discover with assistance, discover without assis-

tance)  

IOB 3.5 Sustains operational relevance and realism  

IOB 3.6 Adapts the amount of instructor inputs to ensure that the training 

objectives are met  

IOB 3.7 Adapts to situations that might disrupt a planned sequence of 

events  

IOB 3.8 Continuously assesses trainee’s competencies  

IOB 3.9 Encourages the trainee to self-assess  

IOB 3.10 Allows trainee to self-correct in a timely manner  

IOB 3.11 Applies trainee-centered feedback techniques (e.g., facilitation, 

etc.)  

IOB 3.12 Provides positive reinforcement 

 

Interaction with the trainees 

 

Supports the trainees’ learning and development and Demonstrates exem-

plary behaviour (role model) 

 

IOB 4.1 Shows respect for the trainees (e.g., for culture, language, experi-

ence)  

IOB 4.2 Shows patience and empathy (e.g., by actively listening, reading 

non-verbal messages and encouraging dialogue)  

IOB 4.3 Manages trainees’ barriers to learning  

IOB 4.4 Encourages engagement and mutual support  

IOB 4.5 Coaches the trainees  

IOB 4.6 Supports the goal and training policies of the operator/ATO and Au-

thority  

IOB 4.7 Shows integrity (e.g., honesty and professional principles)  

IOB 4.8 Demonstrates acceptable personal conduct, acceptable social prac-

tices, content expertise, a model for professional and interpersonal behav-

iour  

IOB 4.9 Actively seeks and accepts feedback to improve own performance 
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Assessment and Evaluation 

 

Assesses the competencies of the trainee and Contributes to continuous 

training system improvement 

 

IOB 5.1 Complies with Operator/ATOs and Authority requirements  

IOB 5.2 Ensures that the trainee understands the assessment process  

IOB 5.3 Applies the competency standards and conditions  

IOB 5.4 Assesses trainee’s competencies  

IOB 5.5 Performs grading  

IOB 5.6 Provides recommendations based on the outcome of the assess-

ment  

IOB 5.7 Makes decisions based on the outcome of the summative assess-

ment  

IOB 5.8 Provides clear feedback to the trainee  

IOB 5.9 Reports strengths and weaknesses of the training system (e.g., 

training environment, curriculum, assessment/evaluation) including feed-

back from trainees  

IOB 5.10 Suggests improvements for the training system  

IOB 5.11 Produces reports using appropriate forms and media 

 

9. Decision Making Flow Chart acc. to EASA FEM Module 7.1(A)/7.2(H) 

 

10. Training Session Examiner AoC debriefing acc. to EASA FEM Module 

7.1(A)/7.2(H) 

 

11. Completion of all applicable records 

 

All relevant AUSTRO CONTROL records must be completed. 

LINK ► INSTRUCTOR FORMS ENGLISH 

LINK ► INSTRUCTOR FORMS GERMAN 

For a failed Assessment of Competence, the justification for failure must be 

printed on the examiner report. 

The reason for failure must be clear and based on factual evidence. Any re-

training recommendation should equally be written in the examiner report. 

LICENCE ENDORSEMENT 

N/A 

 

  

https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=en&reserve-mode=active&content-id=1364056485231&dokument_db_kategorie_id=1364056484995
https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=de&reserve-mode=active&content-id=1364056484984&dokument_db_kategorie_id=1364056484995
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TEMPLATE 2 – AOC FOR THE REVALIDATION/RENEWAL OF 

TRI(A) (SIM ONLY) OR SFI CERTIFICATE 

AOC conducted by OBSERVATION OF LIVE TRAINING IN SIM 

revalidation 

 

For the assessment of competence, the applicant will be required to: 

 

➢ give a theoretical knowledge lesson (1 unit equals 45 minutes) for a pre-no-

tified exercise from the type rating course using normal briefing room facili-

ties and visual aids as appropriate. Give a simulator safety/evacuation brief-

ing.  

➢ conduct a simulator training exercise which will consist mainly of instruction 

from the simulator operator’s panel but may, if necessary, because of fail-

ure of the real crew under training also include a teaching demonstration 

from a pilot’s seat.  

➢ debrief the simulator exercises.  

➢ write a training report on the student’s performance.  

➢ manage time efficiently throughout.  

➢ demonstrate adequate knowledge of relevant parts of EASA Part FCL 

 

In his introduction to the pilots under training, the examiner will explain that: 

➢ he needs to observe the candidate conducting the detail (one day only) in 

order to carry out the AoC. He should reassure the students that the candi-

date will conduct a normal training detail and make all decisions during the 

detail without reference to the examiner. 

➢ at the end of the simulator detail, the examiner will ask the candidate for a 

brief preview of the debrief – this is a normal aspect of the AoC process to 

ensure common standards. 

➢ he will need to record some details from the pilots’ licences for the report 

form.  

 

1. Preparation for the Assessment of Competence (AoC)  

 

The applicant should decide on a suitable sequence in which to conduct the 

exercises; i.e. devise a lesson plan, and should be advised that this se-

quence should be conform to the type rating course syllabus.  

The examiner will nominate one exercise from the list which the applicant 

will be required to brief to detail (theoretical instruction). This can be a nor-

mal interactive briefing based on the assumption that the student has com-

pleted relevant preparatory study. 

2. Test Administration according to EASA FEM Module 7.1(A)/7.2(H) 
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3. Examiner Briefing according to EASA FEM Module 7.1(A)/7.2(H) 

 

Don’t forget PASS/FAIL criteria and consequences! 

 

FCL.935 (d) 

When an assessment of competence is required for revalidation of an in-

structor certificate, an applicant who fails to achieve a pass in the assess-

ment before the expiry date of an instructor certificate shall not exercise the 

privileges of that certificate until the assessment has successfully been 

completed. 

 

4. Instructor Applicant Simulator/Flight Briefing according to EASA FEM  

Module 7.1(A)/7.2(H) 

 

5. Instruction in the FSTD according to EASA FEM Module 7.1(A)/7.2(H) 

 

6. Assessment of Competence according to EASA FEM Module 7.1(A)/7.2(H) 

 

The Test-Form is representing the ANNEX 9 Test Form for all types of in-

structors. The Test-Form does not replicate the Assessment Guidance of the 

EASA FEM. Observations in the sections 1 – 6 of the EASA FEM are indica-

tions of a good standard (good instructor competencies) in relation to the 

requirements of CBTA. 

 

7. Standard of Completion according to EASA FEM Module 7.1(A)/7.2(H) 

 

8. Competence Assessment Guidance according to EASA FEM Module 

7.1(A)/7.2(H) 

 

Assessment of Instructor competencies acc. ICAO PANS TRG DOC 9868 

(CBTA) can also be utilized 

 

Management of the learning environment 

 

Ensures that the instruction, assessment and evaluation are conducted in a 

suitable and safe environment 

 

IOB 2.1 Applies TEM in the context of instruction/evaluation  

IOB 2.2 Briefs on safety procedures for situations that are likely to develop 

during instruction/evaluation  

IOB 2.3 Intervenes appropriately, at the correct time and level (e.g., pro-

gresses from verbal assistance to taking over control)  

IOB 2.4 Resumes instruction/evaluation as practicable after any interven-

tion  

IOB 2.5 Plans and prepares training media, equipment and resources  

IOB 2.6 Briefs on training devices or aircraft limitations that may influence 

training, when applicable  
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IOB 2.7 Creates and manages conditions (e.g., airspace, ATC, weather, time, 

etc.) to be suitable for the training objectives  

IOB 2.8 Adapts to changes in the environment whilst minimizing training dis-

ruptions  

IOB 2.9 Manages time, training media and equipment to ensure that train-

ing objectives are met 

 

Instruction 

 

Conducts training to develop the trainee’s competencies 

 

IOB 3.1 References approved sources (operations, technical, and training 

manuals, standards and regulations)  

IOB 3.2 States clearly the objectives and clarifies roles for the training  

IOB 3.3 Follows the approved training program  

IOB 3.4 Applies instructional methods as appropriate (e.g., explanation, 

demonstration, facilitation, discover with assistance, discover without assis-

tance)  

IOB 3.5 Sustains operational relevance and realism  

IOB 3.6 Adapts the amount of instructor inputs to ensure that the training 

objectives are met  

IOB 3.7 Adapts to situations that might disrupt a planned sequence of 

events  

IOB 3.8 Continuously assesses trainee’s competencies  

IOB 3.9 Encourages the trainee to self-assess  

IOB 3.10 Allows trainee to self-correct in a timely manner  

IOB 3.11 Applies trainee-centered feedback techniques (e.g., facilitation, 

etc.)  

IOB 3.12 Provides positive reinforcement 

 

Interaction with the trainees 

 

Supports the trainees’ learning and development and Demonstrates exem-

plary behaviour (role model) 

 

IOB 4.1 Shows respect for the trainees (e.g., for culture, language, experi-

ence)  

IOB 4.2 Shows patience and empathy (e.g., by actively listening, reading 

non-verbal messages and encouraging dialogue)  

IOB 4.3 Manages trainees’ barriers to learning  

IOB 4.4 Encourages engagement and mutual support  

IOB 4.5 Coaches the trainees  

IOB 4.6 Supports the goal and training policies of the operator/ATO and Au-

thority  

IOB 4.7 Shows integrity (e.g., honesty and professional principles)  



  TRE/SFE HANDOUT 

V.2024.12   22 

IOB 4.8 Demonstrates acceptable personal conduct, acceptable social prac-

tices, content expertise, a model for professional and interpersonal behav-

iour  

IOB 4.9 Actively seeks and accepts feedback to improve own performance 

 

Assessment and Evaluation 

 

Assesses the competencies of the trainee and Contributes to continuous 

training system improvement 

 

IOB 5.1 Complies with Operator/ATOs and Authority requirements  

IOB 5.2 Ensures that the trainee understands the assessment process  

IOB 5.3 Applies the competency standards and conditions  

IOB 5.4 Assesses trainee’s competencies  

IOB 5.5 Performs grading  

IOB 5.6 Provides recommendations based on the outcome of the assess-

ment  

IOB 5.7 Makes decisions based on the outcome of the summative assess-

ment  

IOB 5.8 Provides clear feedback to the trainee  

IOB 5.9 Reports strengths and weaknesses of the training system (e.g., 

training environment, curriculum, assessment/evaluation) including feed-

back from trainees  

IOB 5.10 Suggests improvements for the training system  

IOB 5.11 Produces reports using appropriate forms and media 

 

9. Decision Making Flow Chart acc. to EASA FEM Module 7.1(A)/7.2(H) 

 

10. Training Session Examiner AoC debriefing acc. to EASA FEM Module 

7.1(A)/7.2(H) 

 

11. Completion of all applicable records 

 

All relevant AUSTRO CONTROL records must be completed. 

LINK ► INSTRUCTOR FORMS ENGLISH 

LINK ► INSTRUCTOR FORMS GERMAN 

For a failed Assessment of Competence, the justification for failure must be 

printed on the examiner report. 

The reason for failure must be clear and based on factual evidence. Any re-

training recommendation should equally be written in the examiner report. 

Send Instructor Form and copy of licence with endorsement (digitally PDF 

only!) to pilots@austrocontrol.at   

https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=en&reserve-mode=active&content-id=1364056485231&dokument_db_kategorie_id=1364056484995
https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=de&reserve-mode=active&content-id=1364056484984&dokument_db_kategorie_id=1364056484995
mailto:pilots@austrocontrol.at
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LICENCE ENDORSEMENT 

 

An entry in the field „Date of rating test“ indicates an AoC, if the field is inval-

idated, it means that the revalidation was carried out due to the verification 

of the requirements "proof of teaching activity" and "participation in a Re-

fresher Seminar" 
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TEMPLATE 3 – AOC FOR THE ISSUE/REVALIDATION OF TRI(A) TO 

LIFT RESTRICTIONS 

AOC conducted by STUDENT ROLE PLAY IN AN A/C 

For initial issue, revalidation or renewal 

 

An AoC for this purpose must be conducted in an aeroplane. The examiner must 

ensure, in his student role play, that any handling and non-technical errors do not 

jeopardise safety. 

 

For the assessment of competence, the applicant will be required to: 

 

➢ give a theoretical knowledge lesson (1 unit equals 45 minutes) for a pre-no-

tified exercise from the planned flight using normal briefing room facilities 

and visual aids as appropriate. 

➢ Plan a real flight scenario training exercise (content specified by the exam-

iner). This planning must include airfield selection, including alternates; 

scheduling, flight plans and slots; fuel and performance requirements etc. 

➢ Give a pre-flight briefing for the planned exercise using standard briefing 

room facilities and visual aids as appropriate. 

➢ Teach the exercise from a pilot’s seat. This must be a complete flight exercise 

(pre-start to shutdown), with the examiner acting as student, and must in-

clude a minimum of: 

o Taxiing (this may determine which pilots’ seats the applicant and “stu-

dent” occupy) 

o Upper airwork exercise(s) 

o Visual circuit(s) including touch and go landing(s) 

o Instrument procedure(s) involving the use of screens 

o Simulated asymmetric exercise(s) 

➢ Debrief the exercise (this must include an assessment against the required 

completion standard) 

➢ Write a training report on the student’s performance. 

➢ Manage time efficiently throughout. 

➢ Demonstrate adequate knowledge of relevant regulations. 

Tell the applicant to assume that the student has completed the ground school 

phase of a type rating course and final examination. 

Define the student’s assumed role (captain or co-pilot), background and experience. 

Explain that the examiner, whilst playing the role of student, should be treated as 

such, and all aspects of his performance should be regarded in context. If it is con-

sidered that the student would benefit from a demonstration, the applicant TRI 

should proceed accordingly. 
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The examiner must specify that, although he is the legal Commander of the aero-

plane and has over-riding authority over the conduct of the flight, he will act as stu-

dent and the applicant instructor is to act as instructor/captain for the purposes of 

the test. The applicant’s responsibilities include the following: 

➢ checking (but not signing) the technical log to determine the aeroplane’s fit-

ness for the exercise 

➢ liaison with all external agencies (e.g. maintenance and ground staff) 

➢ All operational matters such as positioning, use of airspace, liaison with ATC 

➢ Weather decisions  

 

1. Preparation for the Assessment of Competence (AoC)  

 

The examiner should allocate the applicant a list of exercises at the end of 

the preceding day’s training; he should also define the experience of the 

‘student’ , and specify whether he is a captain or co-pilot. The applicant 

should decide on a suitable sequence in which to conduct the exercises; i.e. 

devise a lesson plan, and should be advised that this sequence is not re-

quired to conform to the type rating course syllabus.  

The examiner will nominate one exercise from the list which the applicant 

will be required to brief (theoretical instruction). This can be a normal inter-

active briefing based on the assumption that the student has completed rel-

evant preparatory study. 

 

2. Test Administration according to EASA FEM Module 7.1(A)/7.2(H) 

 

3. Examiner Briefing according to EASA FEM Module 7.1(A)/7.2(H) 

 

Don’t forget PASS/FAIL criteria and consequences! 

 

FCL.935 (d) 

When an assessment of competence is required for revalidation of an in-

structor certificate, an applicant who fails to achieve a pass in the assess-

ment before the expiry date of an instructor certificate shall not exercise the 

privileges of that certificate until the assessment has successfully been 

completed. 

 

4. Instructor Applicant Flight Briefing according to EASA FEM  

Module 7.1(A)/7.2(H) 

 

5. Instruction in the A/C according to EASA FEM Module 7.1(A)/7.2(H) 
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6. Assessment of Competence according to EASA FEM Module 7.1(A)/7.2(H) 

 

The Test-Form is representing the ANNEX 9 Test Form for all types of in-

structors. The Test-Form does not replicate the Assessment Guidance of the 

EASA FEM. Observations in the sections 1 – 6 of the EASA FEM are indica-

tions of a good standard (good instructor competencies) in relation to the 

requirements of CBTA. 

 

7. Standard of Completion according to EASA FEM Module 7.1(A)/7.2(H) 

 

8. Competence Assessment Guidance according to EASA FEM Module 

7.1(A)/7.2(H) 

 

Assessment of Instructor competencies acc. ICAO PANS TRG DOC 9868 

(CBTA) can also be utilized 

 

Management of the learning environment 

 

Ensures that the instruction, assessment and evaluation are conducted in a 

suitable and safe environment 

 

IOB 2.1 Applies TEM in the context of instruction/evaluation  

IOB 2.2 Briefs on safety procedures for situations that are likely to develop 

during instruction/evaluation  

IOB 2.3 Intervenes appropriately, at the correct time and level (e.g., pro-

gresses from verbal assistance to taking over control)  

IOB 2.4 Resumes instruction/evaluation as practicable after any interven-

tion  

IOB 2.5 Plans and prepares training media, equipment and resources  

IOB 2.6 Briefs on training devices or aircraft limitations that may influence 

training, when applicable  

IOB 2.7 Creates and manages conditions (e.g., airspace, ATC, weather, time, 

etc.) to be suitable for the training objectives  

IOB 2.8 Adapts to changes in the environment whilst minimizing training dis-

ruptions  

IOB 2.9 Manages time, training media and equipment to ensure that train-

ing objectives are met 

 

Instruction 

 

Conducts training to develop the trainee’s competencies 

 

IOB 3.1 References approved sources (operations, technical, and training 

manuals, standards and regulations)  

IOB 3.2 States clearly the objectives and clarifies roles for the training  

IOB 3.3 Follows the approved training program  
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IOB 3.4 Applies instructional methods as appropriate (e.g., explanation, 

demonstration, facilitation, discover with assistance, discover without assis-

tance)  

IOB 3.5 Sustains operational relevance and realism  

IOB 3.6 Adapts the amount of instructor inputs to ensure that the training 

objectives are met  

IOB 3.7 Adapts to situations that might disrupt a planned sequence of 

events  

IOB 3.8 Continuously assesses trainee’s competencies  

IOB 3.9 Encourages the trainee to self-assess  

IOB 3.10 Allows trainee to self-correct in a timely manner  

IOB 3.11 Applies trainee-centered feedback techniques (e.g., facilitation, 

etc.)  

IOB 3.12 Provides positive reinforcement 

 

Interaction with the trainees 

 

Supports the trainees’ learning and development and Demonstrates exem-

plary behaviour (role model) 

 

IOB 4.1 Shows respect for the trainees (e.g., for culture, language, experi-

ence)  

IOB 4.2 Shows patience and empathy (e.g., by actively listening, reading 

non-verbal messages and encouraging dialogue)  

IOB 4.3 Manages trainees’ barriers to learning  

IOB 4.4 Encourages engagement and mutual support  

IOB 4.5 Coaches the trainees  

IOB 4.6 Supports the goal and training policies of the operator/ATO and Au-

thority  

IOB 4.7 Shows integrity (e.g., honesty and professional principles)  

IOB 4.8 Demonstrates acceptable personal conduct, acceptable social prac-

tices, content expertise, a model for professional and interpersonal behav-

iour  

IOB 4.9 Actively seeks and accepts feedback to improve own performance 

 

Assessment and Evaluation 

 

Assesses the competencies of the trainee and Contributes to continuous 

training system improvement 

 

IOB 5.1 Complies with Operator/ATOs and Authority requirements  

IOB 5.2 Ensures that the trainee understands the assessment process  

IOB 5.3 Applies the competency standards and conditions  

IOB 5.4 Assesses trainee’s competencies  

IOB 5.5 Performs grading  

IOB 5.6 Provides recommendations based on the outcome of the assess-

ment  
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IOB 5.7 Makes decisions based on the outcome of the summative assess-

ment  

IOB 5.8 Provides clear feedback to the trainee  

IOB 5.9 Reports strengths and weaknesses of the training system (e.g., 

training environment, curriculum, assessment/evaluation) including feed-

back from trainees  

IOB 5.10 Suggests improvements for the training system  

IOB 5.11 Produces reports using appropriate forms and media 

 

9. Decision Making Flow Chart acc. to EASA FEM Module 7.1(A)/7.2(H) 

 

10. Training Session Examiner AoC debriefing acc. to EASA FEM Module 

7.1(A)/7.2(H) 

 

11. Completion of all applicable records 

 

All relevant AUSTRO CONTROL records must be completed. 

LINK ► INSTRUCTOR FORMS ENGLISH 

LINK ► INSTRUCTOR FORMS GERMAN 

For a failed Assessment of Competence, the justification for failure must be 

printed on the examiner report. 

The reason for failure must be clear and based on factual evidence. Any re-

training recommendation should equally be written in the examiner report. 

Send Instructor Form and copy of licence with endorsement (digitally PDF 

only!) to pilots@austrocontrol.at  

LICENCE ENDORSEMENT 

 

It is not allowed to lift a restriction with a licence endorsement – therefore 

this entry only revalidates the existing TRI privileges. The candidate will re-

ceive a new licence from the authority. 

 

 

https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=en&reserve-mode=active&content-id=1364056485231&dokument_db_kategorie_id=1364056484995
https://www.austrocontrol.at/jart/prj3/ac/main.jart?rel=de&reserve-mode=active&content-id=1364056484984&dokument_db_kategorie_id=1364056484995
mailto:pilots@austrocontrol.at

